












123. Approval

When pages have been uploaded, the next stage is to ‘Approve’ 
your pages.

This is done by selecting the ‘Approval’ Icon on the home page. This 
will then take you to the ‘Customer Approval’ Screen.

There are a number of views available. The preferred view is the 
‘ganging view’ as shown here.

Page status can be quickly monitored by the colour coded bullet 
points. The 4 statuses are as follows:

Grey  - System waiting for page
Orange - Page ready for Approval
Red - We do not use this status
Blue - Pages Approved

There are two methods to check pages in the system. 

The fi rst is only a check that the page in a position is the correct one 
and is not a ripped fi le. This is accessed by double clicking on the 
thumbnail image.

The second is used to view the Hi-res Ripped fi le. This is accessed by 
selecting the ‘StreamProof’ Icon that is the orange page icon below 
each thumbnail. This will load a Java Applet and then show the 
proof. When you have accessed the StreamProof you have added 
function whereas you can zoom into the pages and approve pages 
as you view them.
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The StreamProof window allows you to view all the ripped 
pages and enable you to Zoom into the page and view 
image quality and also if any unexpected results have 
occurred in the processing of the page.

The Stream Proof also has a number of guide lines that are 
visible. These are colour coded as follows:

Blue - Bleed Area
Green - Trim Area
Orange - Safe Text Area (10mm from Trim)

When all pages have been approved  then the borders 
will turn blue. When pages have been approved then they 
are locked out for any changes. If a page is needed to be 
unapproved then a phone call to your account executive 
and the status of the job can be checked and the page 
rejected.

On completion of the upload and approval we require 
a fi nal sign-off. This is to be sent by e-mail to the following 
address:- clientapproval@buxpress.co.uk. 
This is received by all production departments and all 
account executives.
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File name & Naming Convention Examples

File Name	 Naming Convention	 Offset

01.pdf	 <Part.Pos:2>.pdf	 0

001.pdf	 <Part.Pos:3>.pdf	 0

03.pdf	 <Part.Pos:2>.pdf	 2

003.pdf	 <Part.Pos:3>.pdf	 2

Title_Issue_P001.pdf	 *P<Part.Pos:2>.pdf	 0

P001_Title_Issue.pdf	 P<Part.Pos:2>*.pdf	 0

Title_Issue_P001-016.pdf	 *P<Part.Pos:2>*.pdf	 0

P001-016_Title_Issue.pdf	 P<Part.Pos:2>*.pdf	 0


